
AAG
Minutes of Meeting

	Date
	02/04/2026

	Time
	10:00am-12:00pm

	Location
	MS Teams Call

	Present
	Rohaise Rose-Bristow (Co-Chair) – The Torridon, 
Jennifer Davies (Co-Chair) – SPEN, 
Ghayoor Abbas – SCQFP, 
James McDonald – RBS, 
Andrew Crone – Qualifications Scotland Accreditation, 
Kelly France – QAA, 
Angela Hamilton – BAE Systems, 
Ali Bailey-Bucknell – Skills Federation, 
Diane Mitchell – Fife College, 
Stuart McKenna – STF, 
Matthew Barr – Glasgow University, 
Klaus Mayer – Education Scotland, 
Catherine Ferry – Scottish Government, 
Tommy Breslin – STUC, 
Janet McLean – CITB, 
Cara Jones – CifA, 
Laura Hood – BHS, 
Terry Dillon – SDS, 
Heather McArthur – SDS, 
Keith Spalding – SDS, 
Jim Johnstone – SDS, 
Abigail Kinsella – SDS



	
	Action

	1.
	Apologies & Guests
	

	
	Apologies
Andrew MacFarlane (ACS Clothing)
Absentees
N/A
Guests
Janet McLean (CITB) 
Jim Johnstone (SDS) 
Cara Jones (Chartered Institute for Archaeologists (CIfA))
Keith Spalding (SDS) 
Laura Hood (British Horse Society (BHS))
Abigail Kinsella (SDS)
	



	2.
	Welcome & Previous Minutes
	

	
	 
Jen Davies was the chair for today and introduced the meeting.

Previous Minutes & Actions

No feedback was provided on the previous minutes, previous minutes approved by members.

Actions

· Action 14: Scottish Government will issue guidance on the appointment, composition and functions of the new apprenticeship committee throughout the following months and further details will be shared pending appointment of new ministers post election.

· Action 15: Work ongoing to collate the occupational maps and will be shared at a future meeting.

· Action 16: Draft process in development, version with revised wording will be shared with members in advance of the next meeting.

	





	3. 
	Thermal Insulation – Stage Gate 2
	

	
	Janet McLean (CITB) & Jim Johnstone (SDS) attended the meeting to present Stage Gate 2 for Thermal Insulation.

Overview

· Draft National Occupational Standards (NOS) completed and approved.
· Development progressing via a hybrid model, with CITB leading NOS and SVQ development followed by a wider apprenticeship consultation.
· Apprenticeship proposed at SCQF Level 6, including SVQ, PDA, core skills and meta‑skills.
· Two‑stage consultation approach undertaken, including UK‑wide engagement and promotion through sector channels
· Due to the specialist nature of the sector, engagement was focused on a smaller but representative employer group, primarily via the Thermal Insulation Contractors Association (TICA)

Discussion

· Members queried the overlap with existing qualifications (specifically Insulation and Building Treatments), clarification will be sought and confirmed with the group 

· Members asked about the status of engagement with awarding bodies. The awarding body (Qualifications Scotland) has been engaged early in the process to ensure they are kept informed on the progress of the development, with plans for further engagement during qualification development. 

Action: Jim Johnstone/Janet McLean to check potential overlap between the Thermal Insulation apprenticeship and Insulation and Building Treatment SVQs  

	

	4. 
	Archaeology – Stage Gate 2
	

	
	Cara Jones (CIfA) attended the meeting to present Stage Gate 2 for Archaeology. 

Overview

· Strong and sustained engagement from the Technical Expert Group (TEG) with high levels of attendance and participation.
· TEG meetings adapted to shorter, online sessions to support sector capacity.
· Agreement reached on occupation scope, job roles, work functions, entry routes, pathways and progression.
· Extensive engagement across the sector including conferences, events, newsletters, professional groups and media coverage.
· Emphasis on flexibility to accommodate different business models and early‑career entry routes
· A business case for NOS review is being finalised, with consultation planned to align with qualification development

· CIfA Awards are progressing towards accredited awarding body status, with Qualifications Scotland engaged on accreditation and credit rating

Discussion

· Members queried the employer engagement and the type of organisations involved. A diverse range of employers including UK-wide and smaller organisations across Scotland have been engaged to ensure the framework is accessible. 

· Members discussed the entry requirements and progression routes. As this is a specialist framework, the expected volumes are not significant compared to other sectors however the TEG agrees there should be minimal mandatory entry requirements to broaden access to the framework and serve as another pathway into the sector. 
	

	5.
	Equine – Stage Gate 2
	

	
	Laura Hood (BHS) attended the meeting to present Stage Gate 2 for Equine. 
Overview
· Draft NOS reviewed and approved, with minor refinements required to scope and range.

· Significant consultation undertaken across the UK, including surveys, focus groups and TEGs.


· The Level 5 framework is a general apprenticeship to support broad employability and the Level 6 framework includes specialist pathways, a new racing pathway has been added.
Discussion
· Members asked for additional information regarding the training providers involved. It was confirmed that SRUC and Scottish Racing Academy are the main providers for this apprenticeship. 

· Members queried the pathways and progression routes, it was explained that the existing frameworks at levels 5 & 6 were reviewed based on employer demand and feedback ensuring alignment with sector requirements. 

	

	6. 
	Electronic Security Systems – Stage Gate 2
	

	
	Abigail Kinsella (SDS) attended the meeting to present Stage Gate 2 for Electronic Security Systems. 

Overview

· Extensive engagement across employers, training providers and awarding bodies.
· Focus on technician‑level roles, reflecting technological advances and safety‑critical requirements.
· NOS review nearing completion, with full agreement reached on key safety elements.
· SVQ at Level 6 retained, supported by a mandatory PDA to underpin theoretical and safety knowledge.

	

	7.
	Apprenticeship Development Update 
	

	
	Terry Dillon (SDS) presented the apprenticeship development update and highlighted progress and risks. 

Progress/updates 

· Good progress across most developments, with strong partnership working.
· Ongoing challenges in specific construction‑related areas (e.g. work‑based assessment alignment).
· City & Guilds confirmed final enrolment dates for certain qualifications, mitigating immediate learner risk.

Risks

· Risks related to delayed business case approvals were outlined including low volume frameworks, and PDAs. There are ongoing conversations to ensure timely progress and portfolio-based approaches to balance high and low volume areas.

Discussion

· Members queried framework ownership and certification, it was clarified that sector skills councils continue to certificate and validate evidence, while SDS maintains frameworks and manages enquiries.


	

	8.
	AOB
	

	
	Upcoming reviews/scoping activity 

· Initial scoping is planned for Hairdressing and Horticulture to explore potential future reviews ensuring alignment with core and Meta-skills.
 
	




Appendix 1: Outstanding Actions from Previous AAG Meetings 
	No
	Action
	Latest Update/ Response  
	Date
	Owner 

	5. 
	Develop a unified approach to Career Skills and the refreshed Apprenticeship principles, including: clarifying the status of Career Skills and creating a checklist/tool to support the embedding of the refreshed principles across Apprenticeships.
	Mar 26: Feedback has been submitted for clarification on the new apprenticeship definitions including the position of Career Skills. A revision of the Career Skills framework is likely required as majority of the units are out of date.


	June 26 
	TD, CF, HM 

	11. 
	Consider options for an external review of AAG, potentially aligning with S&F continuous improvement activity 
	Mar 26: Ongoing engagement with Ruth who is leading the continuous improvement for SAAB Standards & Frameworks group, further discussions planned to explore how this activity can support AAG.
	June 26
	TD

	12.
	Change requests to be brought back to AAG to provide further information and clarity on the proposed changes, and ensure proper consultation
	Mar 26: Work ongoing with regards to developing the change request process, especially for significant changes to apprenticeships and ensuring sufficient consultation has taken place prior.
	May 26 
	TD/KS

	13. 
	Update on SDS/SQA qualification optimisation activity to be brought to a future AAG meeting (February/March)
	Mar 26: SDS/Qualifications Scotland optimisation activity is ongoing and an update will be provided to the group when there is time available on the agenda.
	June 26 
	TD

	14.
	Scottish Government representatives to provide written update on the Skills Reform
	Mar 26: Scottish Government member unable to attend this month’s meeting therefore an update will be requested at the next AAG.
Apr 26: Scottish Government will issue guidance on the appointment, composition and functions of the new apprenticeship committee throughout the following months and further details will be shared pending appointment of new ministers post election. 
	Apr 26
	CF

	15.
	Develop occupational maps to provide clearer alignment between apprenticeship levels and corresponding job roles. 
	Apr 26: Work ongoing to collate the occupational maps and will be shared at a future meeting. 
	Apr 26
	TD/Development Managers 

	16.
	Develop an approach for approving by correspondence in the absence of meeting quorum.
	Apr 26: Draft process in development, version with revised wording will be shared with members in advance of the next meeting.
	May 26
	TD/HM



	Apprenticeships Approved for Delivery (Stage Gate 4)

	Name of Apprenticeship 
	Date Approved 

	GA Operating Department Practice at SCQF Level 9
	05/09/2024

	Custodial Care and Practice at SCQF Level 7 
	16/01/2025

	Accounting at SCQF Level 6 & SCQF Level 8
	05/06/2025

	Dental Nursing at SCQF Level 7
	05/06/2025

	GA Social Work at SCQF Level 10 
	04/09/2025



