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FIPS Quick Start Guide 

How to update Equalities information   

Guide last reviewed: 01/04/2026 

Next review due: 01/04/2026 

Created by FIPS Support Team 

This guide will demonstrate how to view Qualification information held in FIPS. Qualification information is 

held within the Settings entity within the system. This guide will demonstrate how to view Qualification 

information held in FIPS. Qualification information is held within the Settings entity within the system. This 

guide will demonstrate how to view Qualification information held in FIPS. Qualification information is held 

within the Settings entity within the system. 

This document will provide guidance on how to update equalities information in FIPS. Changes can be 

made to equalities data within a participant assignment at any point and in the same way for all 

programmes. Equalities information is hidden when an assigment is created and is not visible after it has 

been input. Equalities data is sensitive information and cannot be reported on in FIPS by users within 

the system using advanced find or any other reporting feature. Skills Development Scotland provide 

reports relating to Equalities data and more information can be requested from the equalities team 

– equality@sds.co.uk   

mailto:equality@sds.co.uk
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1. To update equalities information, open the relevant participant assignment and click on the Update Equalities 

Information tab. 

 

 
2. The fields will appear blank as equalities information is not stored within FIPS.  
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3. Once the relevant details have been input click on Submit Changes to Sensitive 

Personal Data to update the record.  

 

4. Then click on Accept/Reject. If reject is clicked the changes will not be saved. 

Once the changes have been saved the fields will appear blank as this 

information is not visible on the assignment.  
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5. The message below will be displayed to let you know the record has been 

updated successfully. 

 


