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FIPS QUICK START GUIDE

How to View Qualification Information

This guide will demonstrate how to view Qualification information held in FIPS. Qualification

information is held within the Settings entity within the system.

There is a video that covers this process. Click on the play button to view this.

1. From the FIPS Dashboard, click on the Settings cog to display the settings menu then click
on Advanced Settings:
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2. A new tab will open. Use the drop-down arrow next to the Settings header to access the
Settings Extensions. When the menu is displayed, Qualifications will be shown under the
Extensions header. Click on this to open the Qualifications information:
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3. Select the Active Qualifications view from the drop-down:

= Active Qualifications v

Syvstem Views
I Active Qualifications I

Active Qualifications - Do Mot Use

/Q Reference.. VQ Level

EF Qualifications
GA Qualifications 019 SCQF 9
GA Qualifications With Active Plans

Inactive Qualifications

Active Qualifications contain high level details of all Active Qualifications including the end date
and the extended date (for registration of new starts with the Awarding Body).

4. This view can be filtered by Occupational Group. To do so, click on the filter icon at the top
right of the table to activate filter functionality:

Settings v  qualifications >

% SEARCH == NEW il DELETE ~ ! PRISM & EMAILALINK ~ [¥] RUN REPORT + m EXCEL TEMPLATES ~ m».) EXPORT TO EXCEL  ~ i} IMPORT DATA  ~

+ Active Qualifications ¥ £
O | Name VQ Reference..| vQ Level Awarding Body Occupational Group (.. | Framework Start Date Extended Date End Date 4 rD
(&}
o
17th Edition Electrical Engineers Regulations 11084 2
7
2019—Early Learm'ng and Childcare-SCQF 9 2019 SCQF 9 GA Programme Early Learning and Chi... Early Learning an... 01/08/2019 01/09/2022 01/09/2022 16/08/
D
2394/5 Verification and Certification of Electrical .. 11/08/:
360 Degree Excavator Trair\ing 11/08/: Iﬁ
Accord Dnegereox Routier (ADR) and CPC 11/08/: Dol

5. Once the filter functionality is activated, a drop-down arrow will appear on each of the
field headers:

+ Active Qualifications ¥
O  Namea v  VQRefer. » VQlevel ~ AwardingBod.. v OccupationalGro.EFramework v Start Date v  Extended Dat. v | |

17th Edition Electrical Engineers Regulations

2018-Early Learning and Childcare-5CQF 9 2019 SCQF9 GA Programme Early Learning and Chi... Early Learning an... 01/08/2019 01/09/2022
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6. To filter by Occupational Group, click on the drop-down arrow on the Occupational Group
field header and then select “Filter by Specific Occupational Group...”

s Active Qualifications ¥

O Names v VQRefer. ¥ VQlevel ~ AwardingBod. ¥  Occupational Gro.. . Framework ¥  Start Date v

K Reset Filter

17th Edition Electrical Engineers Regulations 4] sotatoz
z

; . . SortZto A
2019-Early Learning and Childcare-SCQF 9 2019 SCQF 9 GA Programme Early Learning and C il
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2394/5 Verification and Certification of Electrical ... Contains Mo Data

Custom Filter..,
N

360 Degree Excavator Training
Filter by specific Occupational Group.

Accord Dneaereox Routier (ADRY and CPC

7. When selected, the following search box will appear on screen. Enter part of the
Occupational Group name in the Search field. “Construction” has been added in the
example below. Select the relevant group and click “Add”:

Look Up Records

Enter your search criteria.

Look for ‘ Occupational Group v ‘

‘Occupaﬂonal Group Lookug ¥ ‘

Search ‘co nstruction lzl

O | Name 4 | Programme O
Construction & Craft FA

Construction and Related

< I——
1- 2 of 2 (0 selected)

Selected records:

Remove
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8. The view below has had an additional filter applied (VQ Level) using the same process as
above and then sorted by Framework by clicking on the framework header to sort:

= Active Qualifications ~

O  Name# v VQRefer. ~ VvQlevel ~ AwardingBod.. ¥ Occupational Gro.. T,  Framework v  Start Date ~  Extended Dat.. ~ | End Dz
G9FA 23-Electrical Installation-VQ 3 GYFA 23 VQ 3 SQA/SJIB Construction and Rela...  Electrical Installati... 24/02/2017 31/03/2020
GC2F 23-Construction Site Supervision (Construc.. GC2F 23 SCQF7 SQASCICB/ICE Construction and Rela..  Construction: Tec... 01/04/2018 31/01/2020
GC2G 24-Construction Site Management (Co GC23G 24 SCQF 9 SQA/CICB/ICE Construction and Rela... Construction: Tec... 01/04/2018 31/01/2020
GC71 23-Controlling Lifting Operations: Supervis... GC71 23 SCaF 7 504 Construction and Rela... Construction: Tec... 01/04/2018 31/05/2020

9. Click on the Qualification name (blue hyperlink), to open the Qualification information:

# Active Qualifications ¥

O Nemes VQ Refer.. evel

v Awarding Bod.. *  Occupational Gro.. T,  Framework v  Start Date v Extended Dat. v | EndDated + [ C

I (AFA 23-Electrical Installation-vQ 3 GYFA 23 Va3 SQA/SIIB Construction and Rela...  Electrical Installati... 24/02/2017 31/03/2020 03/03/2017 2
GC2F 23-Construction Site Supervision (Construc.. GC2F 23 SCQF7 SQA/CIOB/ICE Construction and Rela..  Construction: Tec... 01/04/2018 31/01/2020 31/01/2019 0.
GC2G 24-Construction Site Management (Constr.. GC2G 24 SCOF 9 SQA/CIOB/ICE Construction and Rela..  Construction: Tec... 01/04/2018 31/01/2020 31/01/2019 0

10. When the Qualification: Information screen is displayed, click on the Norm Plan
(Qualification) hyperlink:

QUALIFICATION : INFORMATION ™

GIFA 23-Electrical Installation-VQ 3 =

4 General

R *
Name

G3FA 23-Electrical Installation-VQ 3

GIFA 23

VQ Leve vQ 3

Electrical Installation

Awarding Body SQA/SIIB
Framework * Electrical Installation
Start Date * 247022017
ik

End Date 03/03/2017
Extended Date * 31/03/2020

Programme

Norm Plans (Qualification)

Name Qualification Framework Age Group 1 AgeGroup2 | A

A

W(Q 3-GYFA 23-Electrical Installation-Electrical...  G9FA 23-Electrical In..  Electrical Installation 16-19 0-24 2
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11. This link will open the Payment Plan Information relating to the qualification. Use the
scroll bar at the right of the screen to scroll down the page to view the details. The General
tab will display the details of the qualification including funding allocations split by age
groups and the Norm Claims (milestone payments) attached to the qualification:

4 General
MName (Auto Generated) B v 3-GIFA 23-Flectrical Installation-Flectrical Installa
e
Qualification GIFA 23-Electrical Installation-VQ 3
VO De R * —~ A
VQ Reference GIFA 23

T
o
E
T
S
ES
[ -]

Electrical Installation

w
i
i
o
-
7
7
r
o
c
S

Summit Skills

Total Number of Units 3

Start Date 01/04/2016
Lapsed Date ™ 03/03/2017
Extension Date 31/03/2020

- An example of the details included is shown below:

PAYMENT PLAN : PAYMENT PLAN - REVISED ¥
SCQF 7-GC2F 23-Construction Site Supervision (Constru... =

Age Group 2

- S B *
Age Group 2 20-24 otal Plan Value £5,600.00
Retained Outcome % * 50 Calculated Total Plan Value 8 £5,600.00
Age Group 3
Age Group 3 25+ Total Plan Value * £5,000.00
Retained Outcome % * 50 Calculated Total Plan Value & £5,000.00

Norm Claims

Payment Plan Milestone Nu... | Amount Type of Claim Claim From W...| Age Group Created On
SCQF 7-GC2F 23-Constructic.. 0 £150.00 Start Payment 0 16-19 02/04/2019 16:24
SCQF 7-GC2F 23-Constructio.. 1 £763.00 Milestone 0 16-19 02/04/2019 16:25
SCQF 7-GC2F 23-Constructic.. 1 £467.00 Milestone 0 20-24 02/04/2019 16:25
SCQF 7-GC2F 23-Constructio.. 1 £417.00 Milestone 0 25+ 02/04/2019 16:25
SCQF 7-GC2F 23-Constructio.. 2 £763.00 Milestone 0 16-19 02/04/2019 16:25
SCNE 7 GE2E 22 _Canctouctin 2 LART NN Milactana n_20_24 N2/NA2N1Q 14-25

- When complete, close the Settings window down in full to return to the FIPS Dashboard.

Guide last reviewed: 17/01/2024
Next review due: 17/01/2025
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