
Using the Self-Evaluation Wheel to Support meta-Skills development
Self–evaluation wheel guidance

This guidance is for providers and staff supporting apprentices with their meta-skills development. It explains how the self-evaluation wheel and supporting worksheets can be used to help apprentices identify strengths, areas for development and practical next steps.

What is a self-evaluation wheel?
A self-evaluation wheel, also known as a coaching wheel, is a practical tool that helps apprentices reflect on their current skills development. It supports apprentices to consider where they are now, recognise progress and identify areas they may want to strengthen.
The process of self-evaluation should support apprentices to: 
· Reflect on what they have done  of the wo
· Identify focus areas 
· Think about what they could do next  
· Consider their own progress and development 

How to use the self-evaluation wheel
Apprentices should be given enough time to complete the wheel properly and reflect meaningfully on each meta-skill. The wheel and worksheets can be adapted to use everyday language and terminology that is appropriate for your apprentices.

The worksheets provide prompts and example wording to support discussion. They should be used to help apprentices explain their ratings, capture evidence and identify practical next steps.

To complete the wheel, apprentices should work through each meta-skill in turn and place a dot on the number that best reflects their current confidence or development:

· 0= not confident yet, or an area that needs further development 
· 10 = very confident or accomplished in this area

Apprentices should think about why they have placed themselves at each point on the scale. The worksheets include questions to help apprentices record their thinking, capture evidence and prepare for a meaningful discussion.




Once apprentices have rated themselves against each meta-skill, they should join the dots to create a visual picture of their current skills profile.

They should then use the completed wheel and worksheets to reflect on the following questions:

· What do I notice? 
· What meta-skills stand out as areas of strength? 
· What meta-skills do I need to focus on improving? 
· How might these areas impact on each other? 
This reflection can then be revisited during progress reviews to help apprentices recognise development over time and agree focused actions for improvement.

How often should apprentices complete the wheel? 

Apprentices should complete the wheel at or near the beginning of their apprenticeship. This establishes a baseline and helps map their meta-skills development journey.
The exercise should then be repeated at key review points, such as quarterly progress reviews, or at other appropriate points depending on the individual apprentice. There is no limit on how often the wheel can be used.

Each completed wheel and worksheets can be retained as evidence of development and stored within the apprentice’s portfolio. Comparing completed versions helps apprentices visually track progress, identify their distance travelled and support reflective conversations about next steps.

All apprentices should complete the exercise again at the end of their apprenticeship. This provides a visual aid to support discussion about progress and development, while encouraging meaningful self-reflection.

Meta-skills conversations 

The following questions can be used during review discussions to support apprentices to explain their reflections, explore progress and agree next steps:

· What evidence or examples support your rating on the scale?
· Has there been an improvement or decline since the last completion of the self-evaluation wheel? Why is this? 
· What area(s) do you feel you’d like to focus on?  
· What opportunities will you have to develop these meta-skills in the workplace?
· What has worked well for you? 
· What are your action plan and next steps?
· Who and what can support you? 
· Where would you like to be at the end of the apprenticeship? 
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