
Page 1 of 3 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

 

SESAP Quick Start Guide 

Overview of Search and Filtering   

Guide last reviewed: 26/06/2026 

 

Created by SESAP Support Team 

This document shows you how to search and filter in SESAP.  
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Search and Filtering 

 

1. Within the entities in SESAP there is a filter by keyword option: 

 

 

2. For example, when searching for a particular Action or AFI using the start of or the full title and it will return the 

matching Actions of AFIs: 

 

 

3. This will return the below: 

 

 

 

 

 

 

 

 

Filtering 

Note: this can also be used in the Self-Evaluation and Task entities. 
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1. To filter on a system view you can click on the column you wish to filter on, and this will reveal the filter options: 

 

 

2. Dependent on what you are searching for, you can change how you wish to filter. For example, if you use the 

dropdown and change to ‘contains’ you can input part of the search word and then click apply: 

3. This will then return all relevant records. 


