
AAG
Minutes of Meeting

	Date
	15/01/2026

	Time
	10:00am-12:00pm

	Location
	MS Teams Call

	Present
	Jennifer Davies (Co-Chair) – SPEN, Rohaise Rose-Bristow (Co-Chair) – The Torridon, Ghayoor Abbas – SCQFP, James McDonald – RBS, Klaus Mayer – Education Scotland, Diane Mitchell – Fife College, Catherine Ferry – Scottish Government, Stuart McKenna – STF, Andrew Crone – SQA Accreditation, Alison Bailey-Bucknell – Skills Federation, Kelly France – QAA, Angela Hamilton – BAE Systems, Janet McLean – CITB, Terry Dillon – SDS, Heather McArthur – SDS, Jim Johnstone – SDS, Shellie Montgomery – SDS, Derek Hawthorne – SDS 



	
	Action

	1.
	Apologies & Guests
	

	
	Apologies
Tommy Breslin (STUC) 
Matthew Barr (Glasgow University) 
Andrew MacFarlane (ACS Clothing) 
Absentees
N/A
Guests
Angela Hamilton (BAE Systems) 
Janet McLean (CITB) 
Jim Johnstone (SDS) 
Derek Hawthorne (SDS) 
Shellie Montgomery (SDS)
	



	2.
	Welcome & Previous Minutes
	

	
	 
Jennifer Davies was the chair for today and introduced the meeting.

Previous Minutes & Actions
No feedback was provided on the previous minutes, previous minutes approved by members.

· Action 5 & 9 – suggestion to merge these actions, the recently published Definition of Apprenticeships only references core and meta skills, not career skills therefore the plan to review career skills will be considered once clarification is sought on the definitions. 

· Action 8 – there has been an update to Stage 3 Reform Bill that suggests a sub-committee focused on degree level apprenticeships however further details are unknown at present. Scottish Government colleagues will attend the next meeting to provide a comprehensive update. 

· Action 12:

· Spirits Operations: members highlighted inconsistencies with the document for Spirits Operations regarding the options for additional units and the inclusion of the Distilling Essentials course. 

· Firefighting: concerns raised by members that the proposed changes may constitute a new framework rather than a modification. It was agreed that further consultation will take place with stakeholders to clarify the extent of the change and work with the chairs to define when a change becomes a substantive new framework, ensuring proper consultation is conducted

	





	3. 
	Facilities Services – Stage Gate 0 & 1
	

	
	Terry Dillon presented Stage Gate 0 and 1 for Facilities Services. 

Discussion

· Facilities Management has been paused on the recommendation of Instructus, to await the outcome of the pan-sector management NOS work led by CMI, this approach aims to avoid redundant consultations and ensures that any changes within the management NOS are fully integrated. 

· Members discussed the risk of repeated consultations with the same employers if the management NOS change after the initial consultations therefore agreed with the proposed approach from Instructus as it is based on industry knowledge and aims for efficiency. 

· Members requested clarification on the specific job roles covered by the Facility Services apprenticeship and the relative size of facility services compared to facility management within the sector. An update on the roles and breakdown within the sector will be included as part of the next stage gate. 
  
	

	4. 
	Learner Profile Demo   
	

	
	Derek Hawthorne demonstrated the Learner Profile digital tool and outlined the features/usage. 

Discussion

· The tool has been endorsed by Scottish Government and is designed to help learners document achievements, skills, goals and qualifications. It has been co-designed with learners and practitioners to support transitions between educational stages and allows for sharing with educators and employers. 

· Members queried the suitability of the tool across age groups, the tool is currently being reviewed to ensure appropriateness across age groups and enhance personalisation for adult users. 

· Ongoing work to integrate the learner profile with application processes for colleges, universities and employers. Feedback from employers and working groups is being sought to ensure the tool mees professional expectations and can complement/enhance traditional CVs. 

	

	5.
	Construction Update 
	

	
	Jim Johnstone and Janet McLean provided an update on construction apprenticeship developments.

Discussion

· CITB and SDS are working closely to address previous issues in construction apprenticeship development, focusing on robust planning, industry engagement and ensuring that new frameworks meet competency and business needs.

· The current and upcoming construction apprenticeship developments were presented, highlighting the need to balance the number of submissions per month to avoid overburdening AAG while maintaining progress. 

· Members emphasised the importance of involving SQA Accreditation in quality assurance and approval of NOS and qualifications. There is ongoing coordination with SQA to ensure timely and controlled progression of developments with regular meetings planned.

	

	6. 
	Development Manager Update Slides 
	

	
	Shellie Montgomery presented the development manager update and highlighted areas of progress.

Discussion

· Several developments are awaiting SQA AB business case approvals, work ongoing with SQA to accelerate decisions.

· A short life working group including SQA Accreditation, awarding bodies and sector representatives has been established to resolve ongoing issues with qualification products and assessment strategies for Plumbing & Heating, Electrical Installation and HVAC. The group aims to have a resolution and progress plan by the end of March.

· Consultation for Water was extended due to the timing with the festive period, rationalisation is underway on the qualifications. 

· Power Distribution consultation is concluding and discussions with awarding bodies are ongoing to ensure continuity as the existing qualification lapses at the end of the year.

	

	7. 
	AOB
	

	
	No other business was raised.
	




Appendix 1: Outstanding Actions from Previous AAG Meetings 
	No
	Action
	Latest Update/ Response  
	Date
	Owner 

	5. 
	TD to pick up with GB & CF on the Career Skills framework and lapsed units within this 
	Oct 25: TD met with CF re career skills, this was previously managed by MAG as per Scottish Government officials. TD to draft a paper for discussion at November’s meeting.
Jan 26: this action will be combined with action 9 

	June 25 
	TD, GB, CF 

	7.
	SM to provide a detailed paper on cohort sizes, completion rates, and anecdotal feedback from apprentices and employers.
	Jan 26: This will be covered when stage gate 2 is brought to AAG
	Oct 25
	SM 

	8.
	Issue to be raised with Ruth and Jacqueline for escalation to SAAB, aiming to obtain more information and ensure AAG's continued involvement in graduate apprenticeship governance.
	Jan 26: JD attended Graduate Apprenticeship roundtable discussion, GAs remain unchanged at present and AAG will continue the governance
	Oct 25
	JD, RR-B

	9.
	HM/TD to consider how the refreshed principles can be made into a checklist for Apprenticeships 
	Jan 26: Work underway to determine actions that need to be implemented to embed the new principles. This will be combined with action 5. 
	Jan 26
	HM/TD

	10. 
	Overview and demo of the Learner Profile to be presented to a future AAG meeting
	Jan 26: The overview/demo will be presented at January’s meeting 
	Jan/Feb 26
	KM

	11. 
	Consider options for an external review of AAG, potentially aligning with S&F continuous improvement activity 
	Jan 26: TD will discuss with Ruth the work that S&F have done on continuous improvement and determine the best approach
	Jan 26
	TD

	12.
	Change requests to be brought back to AAG to provide further information and clarity on the proposed changes, and ensure proper consultation
	Jan 26: Change requests have been updated to address feedback and will be presented at January’s meeting 
	Jan 26 
	TD/KS

	13. 
	Update on SDS/SQA qualification optimisation activity with to be brought to a future AAG meeting (February/March)
	Jan 26: this will be brought to the meeting in February/March 
	Feb/Mar 26
	TD

	14.
	Scottish Government representatives to provide written update on the Skills Reform
	Jan 26: Written update was provided 13/01 and will be discussed at January's meeting. SG colleagues will attend February’s meeting to provide a comprehensive update. 
	Jan 26
	CF



	Apprenticeships Approved for Delivery (Stage Gate 4)

	Name of Apprenticeship 
	Date Approved 

	GA Operating Department Practice at SCQF Level 9
	05/09/2024

	Custodial Care and Practice at SCQF Level 7 
	16/01/2025

	Accounting at SCQF Level 6 & SCQF Level 8
	05/06/2025

	Dental Nursing at SCQF Level 7
	05/06/2025

	GA Social Work at SCQF Level 10 
	04/09/2025



