
AAG
Minutes of Meeting

	Date
	06/11/2025

	Time
	10:00am-12:00pm

	Location
	Face-to-Face – SDS Monteith House, 11 George Square, 

	Present
	Jennifer Davies (Co Chair) – Scottish Power, Rohaise Rose-Bristow (Co-Chair) – The Torridon, Ghayoor Abbas – SCQFP, George Brown – SQA Accreditation, James McDonald – RBS, Tommy Breslin – STUC, Klaus Mayer – Education Scotland, Stuart McKenna – STF, Catherine Ferry – Scottish Government, Allan Colquhoun – Leonardo, Lee-Anne Murray – SQA, Keith Spalding – SDS, Terry Dillon – SDS, Heather McArthur – SDS, Maxine McLintock – SDS



	
	Action

	1.
	Apologies & Guests
	

	
	Apologies
Diane Mitchell (Fife College)
Kelly France (QAA)
Andrew MacFarlane (ACS Clothing)
Alison Bailey-Bucknell (Skills Federation)
Cath Henderson (Scottish Government)
Jane Duffy (Scottish Government)
Absentees 
N/A
Guests
Keith Spalding (SDS)
Lee-Anne Murray (SQA)
Allan Colquhoun (Leonardo)
	



	2.
	Welcome & Previous Minutes
	

	
	 
Jennifer Davies was the chair for the meeting and provided an overview of the agenda. Introductions were made by each member. 

Previous Minutes & Actions

· Ensure there are no names recorded within the minutes. 

· Action 5 – work underway to determine how to identify internal resource, further update to be provided next month. 

· Action 7 – further information will be provided at the December meeting. 

· Members advised of discrepancies with the fonts on the framework documents, font issue will be raised with the SDS design team. 

· Confirmation that Agriculture; Horticulture; Greenkeeping and Sportsturf apprenticeships have been approved via correspondence.
Previous minutes approved by members. 
	





	3. 
	Fashion & Textile Manufacture and Aftercare – Stage Gate 4
	

	
	Members approved Fashion & Textile Manufacture and Aftercare for delivery.

Keith Spalding attended the meeting to present Fashion & Textile Manufacture and Aftercare for final approval.

Background

· Overview of the development and background was provided 

· Mobilisation activities are planned including Meta-skills discussions and a launch event in March during Apprenticeship Week 

· Feedback from West College Scotland advising their intention to start 10-15 apprentices with the key employer being Terumo Aortic 

· Opportunities to engage non-typical users of the apprenticeship launch event 

Discussion

· Members noted an award in Fashion & Textiles at SCQF Level 4 is not on SQA Accreditation website; UKFT has been working on this for 1.5 years. The award was accredited in June, this will be picked up internally within SQA Accreditation to update the website. 

· Members queried the rationale for including the employability content within the framework. It was noted that this was an ask from the TEG members to signpost the different areas of recruitment. 

· Members highlighted the Meta-skills inclusion within the framework was useful and the approach was welcomed. This forms part of a wider discussion around embedding Meta-skills and ensuring consistency across frameworks. 

· Meta-skills will be included within the documents until the App.Scot refresh concludes then a suitable approach will be determined. Further info will be provided to AAG members as required and befote any changes are made to the documents. Meta-skills profile will be added to the Stage Gate 3 checklist. 

· Members queried the demand for the framework, the demand is steady with around 80 starts per year. There are a small number of large organisations who use the framework such as Johnstons of Elgin and Alex Begg, hopeful that the new areas within the framework will result in higher uptake. 

· Members discussed the Skills Profiling Tool which is now available for everyone across Scotland which focuses on Meta-skills currently, however it will be expanded to ensure skills are adaptable and transferable to the future skills demand. Overview and demo of the Learner Profile to be presented to a future AAG meeting 

	


	4. 
	Development Manager Update  
	

	
	Terry Dillon presented the Development Manager update slide and provided the following information:

Development Updates/Progress

· Land & Nature to be presented for final approval in December, Fashion & Textiles was approved at this month’s meeting 

· Self-funded developments (Equine and Archaeology) progressing with a light-touch approach

· Health & Social Care – large development which will possibly split into individual apprenticeships as it progresses 

· New developments – Stage Gate 0 & 1 for Active Leisure, Logistics and Fire & Security Systems to be presented at December’s meeting. 

· Water & Power – low volume areas however these are critical due to the investment and need to retain infrastructure, working with SQA to support the business case. Members queried how the future demand for these frameworks is anticipated, this is completed as part of workforce planning. 

· Facilities – work ongoing for pan-sector competencies across qualifications 

· Construction – good progress with Carpentry & Joinery and Fitting Building Interiors with engagement from CITB and industry. Painting & Decorating has had little engagement however efforts are underway to increase employer engagement, expectation that Carpentry & Joinery and Design & Contracting will come with Stage Gate 1 & 2 then detail the work to be completed before Stage Gate 3. Members offered to support with employer engagement if required. 

· Members asked how the construction developments have progressed without AAG involvement. It was explained that CITB have an independent levy which allows developments to progress directly. 

	

	5. 
	Universal Skills Framework 
	

	
	Lee-Anne Murray attended the meeting to provide an update on Core Skills. 

Update

· Partners have been collaborating on harmonising the narrative around core skills, a paper has been produced and shared with Standards & Frameworks panel recommending reducing core skills to three (communication, numeracy and IT) and align the others to Meta-skills. SAAB has agreed with the paper as an interim proposal.

Discussion 

· Positive feedback received from members on the simplification of core skills 

· Members suggested issuing a survey and developing a memorandum as an interim measure. Members highlighted discussing with unions before progressing.  

· Members emphasised the importance of implementation, ensuring individuals recognise their skills and how to apply these in different circumstances.

· Important to consider equalities aspects and neurodiverse difficulties for the reflective practice encouraging reasonable adjustments with employers  

	

	6. 
	Definition of Apprenticeships 
	

	
	Allan Colquhoun and Maxine McLintock attended AAG to present the Definition of Apprenticeships (DoA) update.

Update

· Background to the DoA and overview was provided.  
· Consultation took place with various stakeholders with differentiation between apprenticeship types.

· Foundation Apprentices (FAs) will no longer be considered apprentices as law states that all apprentices must be employed 

Discussion 

· Members proposed slight amendments to wording – state core skills are included rather than embedded and refer to Qualifications Scotland in full 

· Members asked to review the DoA and provide feedback on the preamble at the start, the design of the document and communication strategy

· A sub-set of the principles have been created for the Foundation Apprenticeship Engagement Group (FAEG).

· Members proposed the principles could be turned into a checklist for AAG
 
	
















	7.
	AAG Effectiveness (Continuous Improvement)
	

	
	Terry Dillon presented the AAG Continuous Improvement update. 

Overview

· An independent review of AAG was conducted by BSI in 2020 which identified areas of improvement.

· Action plan was created following recommendations including actions to strengthen governance and reporting and embedding digital tools. 

· Majority of the actions have been implemented since the review however need to determine a way to measure the progress so far.

· Possible options could be to have an external party review AAG and identify improvements or reissue the same survey from 2020. Suggestion to consider this alongside the Standards & Frameworks continuous improvement activity.
 
	

	8.
	Skills Reform Update 
	

	
	Scottish Government representatives unable to attend the meeting however a written update will be provided in the next few weeks. 

	

	9.
	Membership
	

	
	Presentation was given to recognise and thank GB for his contributions to AAG and apprenticeships throughout the years’
	

	10.
	Close
	

	
	Participants were thanked for their attendance and contribution at the meeting. 
	

	11.
	AOB
	

	
	Suggestion to arrange a tour of the CITB regarding fair work at City Building Training Centre, ALEO and RSBI.
	




Appendix 1: Outstanding Actions from Previous AAG Meetings 
	No
	Action
	Latest Update/ Response  
	Date
	Owner 

	5. 
	TD to pick up with GB & CF on the Career Skills framework and lapsed units within this 
	Oct 25: TD met with CF re career skills, this was previously managed by MAG as per Scottish Government officials. TD to draft a paper for discussion at November’s meeting.

	June 25 
	TD, GB, CF 

	7.
	SM to provide a detailed paper on cohort sizes, completion rates, and anecdotal feedback from apprentices and employers.
	
	Jan 26
	SM 

	8.
	Issue to be raised with Ruth and Jacqueline for escalation to SAAB, aiming to obtain more information and ensure AAG's continued involvement in graduate apprenticeship governance.
	
	Jan 26
	JD, RR-B

	9.
	HM/TD to consider how the refreshed principles can be made into a checklist for Apprenticeships 
	
	Jan 26
	HM/TD

	10. 
	Overview and demo of the Learner Profile to be presented to a future AAG meeting
	
	Jan/Feb 26
	

	11. 
	Consider options for an external review of AAG, potentially aligning with S&F continuous improvement activity 
	
	Jan 26
	TD



	Apprenticeships Approved for Delivery (Stage Gate 4)

	Name of Apprenticeship 
	Date Approved 

	GA Operating Department Practice at SCQF Level 9
	05/09/2024

	Custodial Care and Practice at SCQF Level 7 
	16/01/2025

	Accounting at SCQF Level 6 & SCQF Level 8
	05/06/2025

	Dental Nursing at SCQF Level 7
	05/06/2025

	GA Social Work at SCQF Level 10 
	04/09/2025



