Scottish

Apprenticeships
Guidance and Proposal Template
For Apprenticeship Developers/SSC/SSO
Version:   August 2020
	August 2020
	Wording amended to the mandatory enhancements page at 3.9 page 8. 

	
	Career skills list removed and now a separate table on SDS website.


CONTENTS

1.   
INTRODUCTION
3

2.   

THE APPROVAL PROCESS
4



Approval of Frameworks
4




Co-ordination with English and Welsh Frameworks
4




Level of Apprenticeship
4




Developing a new Scottish Framework
5




Re-approval of an existing Scottish Framework
5




Views from Stakeholders
5




Duration of Approval
5




De-Approving
5
3.   
FRAMEWORK COMPONENTS
6



Mandatory Outcomes
6



Competency Based Qualifications
6



Mandatory Enhancements
8


Career Skills
8


Career Skills Mapping
9


Optional Outcomes
10


SCQF Credit Rating
10
4.   
FRAMEWORK CRITERIA
11


Justification / Rationale for the Framework
11


Consultation
11


Continuous Review
12


Improving Completion
12


Progression and Continuous Learning
13


Building Capacity
13


Improving Equality of Access
13
5.   
GENERAL INFORMATION
14


Registration Arrangements
14


Final Certification
14


Employment Status
14


Funding Eligibility
14


Modern Apprenticeship Sub-Group
14


Contact Details
14
6.   
APPENDICES
16


1. Apprenticeship Proposal Template
16


2. Checklist for Developer/SSCs
17


3. VQ Template.
17
1. INTRODUCTION
This proposal document is for the use of developers, SSCs and SSO reviewing existing or developing new Apprenticeship frameworks via the Standards and Frameworks contracted methodology to submit to the Apprenticeship Approvals Group (AAG) along with the Apprenticeship framework document.  While graduate apprenticeships are mentioned in the document for information and completeness it is not anticipated that there will be any developments within this model.  

For those apprenticeship developments via the new facilitated approach methodology (Technical Expert Group TEG) they should be submitted to AAG on their bespoke proposal document.  

To aid AAG in its decision making please give a full history/background to the development, including if there has been a previously available framework. 

There are six models of Apprenticeship in Scotland and offering qualifications obtained at school with the Foundation Apprenticeship programme and for those in paid employment, through the modern, technical, professional, higher and graduate apprenticeships.  These are:
a) Foundation Apprenticeships at SCQF level 6 
b) Modern Apprenticeships at SCQF levels 5, 6 and 7 
c) Technical Apprenticeships at SCQF levels 8 & 9
d) Professional Apprenticeships at SCQF levels 10 -12
e) Higher Apprenticeships at SCQF level 8
f) Graduate Apprenticeships at SCQF levels 9 – 11
1.1. Foundation Apprenticeships (FA) are delivered within the senior phase of schools which are aligned and incorporated within the Curriculum for Excellence objectives. They are industry led and encompass accredited work-based units alongside underpinning knowledge elements.  Foundation apprentices are non-employed status and are not paid. They agree and sign a work-based employer contract that sets out the terms of the work-based elements of their FA qualification.  
1.2. All other apprenticeships listed offer people aged 16 and over paid employment combined with workplace training and off-the-job learning, in order to gain new and enhanced skills and recognised qualifications. Technical and Professional Apprenticeships were developed in response to feedback from the Scottish Government’s “Making Training Better” Consultation in late 2011.  These higher-level apprenticeships offer businesses flexible, work-based training, as a tool for developing and up-skilling staff to meet their specific business requirements.  
1.3. The work-based learning element of Foundation Apprenticeships at SCQF level 6 involves SVQ units shared with respective Modern Apprenticeship frameworks thereby enabling learners to obtain part of their MA qualification prior to commencement post school.
1.4. Scottish Apprenticeships are used by employers as part of their workforce development to develop the skills of new and existing members of staff.  They can be used regardless of whether financial support is available.  Publicly funded support for Apprenticeships is not automatic.  Apprenticeships are prioritised towards certain groups, geographies and industries in line with the Scottish Government’s economic and skills priorities.
1.5. All – employed post school Apprentices must have a demonstrable need to acquire significant new knowledge and skills to fulfil their job role. The apprenticeship framework selected for the employee must be the most appropriate learning programme generally available to that individual, providing such knowledge and skills.  While the Foundation Apprenticeships offer students access and insight to industry with an accredited qualification, the SQCF level 6 also offers part achievement of respective Modern Apprenticeship pathway while still in education.
1.6. The Apprenticeship Approval Group (AAG) is an independent group that draws its authority from the Scottish Apprenticeship Advisory Board (SAAB) Standards and Framework Group and includes representatives from key stakeholders involved in the management and delivery of the Apprenticeship programme in Scotland. The group is responsible for the approval and de-approval of all Scottish Apprenticeship frameworks and encourages apprenticeship developers to develop robust quality frameworks with high participation and completion rates, and which meet employer needs, while responding to changing economic circumstances or priorities.
1.7. AAG undertakes the following activities: 

· Responsibility for Approval and Re-approval of all Scottish Apprenticeships.

· De-approval of Scottish Apprenticeships.

· Encourages best practice across Frameworks and sectors.

· Makes transparent and consistent decisions on Framework approval based on agreed criteria.

· Signs off guidelines, appraisal criteria, FAQs and case studies to support developers in the design and development of Frameworks.

1.8. The AAG Sub-Group acts as an access point for developers to receive advice and guidance before Frameworks are submitted.  All Frameworks will be reviewed and appraised by the Sub-Group prior to submission for approval to AAG. The AAG Sub-Group comprises of representatives from SQA Accreditation and Skills Development Scotland and undertakes the following activities:

· Meets on a monthly basis to discuss and review progress on submitted frameworks.
· Assesses submissions against set criteria and makes recommendations to SSCs and AAG.

· Evaluates evidence provided by developers and third parties to ensure that Frameworks are appropriate for submission to AAG.

· Identifies trends/ process improvements and makes changes directly or via appropriate owners.
· Proposes guidelines, FAQs and case studies to support design and development of Frameworks
· Liaises with developers to discuss actions needing resolution or further clarification prior to submission of Frameworks to AAG.
2. THE APPROVAL PROCESS


Approval of Frameworks

2.1. AAG is responsible for approving Foundation, Modern, Technical, Professional, Higher and Graduate Apprenticeship frameworks in Scotland.  As part of the approval process, developers must provide comprehensive evidence to support all new and revised Frameworks submitted to AAG via the respective SDS Directorate. This document provides advice and guidance on the type of evidence that developers should include in their submission. The guidance contained in this document is not exhaustive but should be regarded as the minimum evidence to be included. 

Co-ordination with English, Welsh and Northern Irish Frameworks

2.2. The approval process for Scottish Apprenticeships works independently to the system in operation in England, Wales and Northern Ireland. Developers do NOT need to submit Scottish Frameworks for approval to any other groups within the UK before submitting for approval to AAG.

Level of Apprenticeship
2.3. There are now six models of Apprenticeship that can be developed and submitted for consideration.  These are: Foundation at SCQF level 6, Modern Apprenticeships at SCQF levels 5, 6 and 7, Technical Apprenticeships at SCQF levels 8 and 9 and Professional Apprenticeships at SCQF levels 10 - 12, Higher Apprenticeship at SCQF level 8 and Graduate Apprenticeships at SCQF levels 9 - 11.  Developers will be expected to form a view on which level their apprenticeship should be placed in order to address specific skills gaps in the marketplace and be clear on what role each apprenticeship should play (both in relation to each other and other interventions) within their sector footprint.
Developing a new Scottish Apprenticeship
2.4. Developers should develop their draft Framework for Scotland using the Standard Framework template developed by AAG.  This template covers all the required specifications and gives scope for individual developers to add their own sector specific information.  The AAG Sub-Group can provide advice and guidance to developers in the development of new Frameworks and should be contacted at an early stage in the process. Contact details are given on page 12.
2.5. Developers must complete and submit all sections of Proposal Document (Appendix 1) in support of their Framework to the AAG Sub-Group.  This will ensure a streamlined approach to the appraisal process, resulting in a quick turnaround for approval of Frameworks. 
2.6. A letter of support from an Awarding Body confirming they will offer the core qualification is essential. In addition, letters of support from training providers confirming they have or intend to seek approval to deliver the qualification must be provided with the Framework submission. 


Re-approval of an existing Scottish Apprenticeship
2.7. All revised Apprenticeship Frameworks should follow the Standard Framework template developed by AAG.  Frameworks must be reviewed and submitted to AAG for re-approval prior to the previous Framework expiring to ensure that they accurately reflect stakeholder needs.  Frameworks that are not reviewed within this timescale may be de-approved and therefore would limit employers’ opportunities to register any new Apprentices.  
2.8. In addition, Frameworks must be fully reviewed when a major change occurs e.g.:

· Deletion or expiry of SVQs or other mandatory qualifications

· Addition of new qualifications to the Framework

· Substantial revisions to update or clarify text within the document

· Changes to the level of Workplace Core Skills or to the Work Place Core Skill certification requirements for Modern Apprenticeships
· Changes to the level of Career Skills for Technical and Professional Apprenticeships 

Where a major change has been made, please contact AAG Secretariat for guidance (contact details on Page 12.)
2.9. When qualifications in a Framework are re-accredited, they will automatically be included in the existing Apprenticeship. 
2.10. Minor changes such as an organisation’s name change or the change to the reference number of a qualification do not need a full review and should be reported to AAG for information.

2.11. Existing Frameworks will only be re-approved if the developers can demonstrate that the previous Framework has been successful in terms of apprentice registrations, employer engagement and successful apprenticeship completions and qualification achievement  There may on occasion be exemption for some frameworks due to heritage status or where government policy is driving change.
2.12. All Apprenticeships should be submitted to the AAG Sub-Group for appraisal prior to approval or re-approval by AAG.  Recommendations to AAG from the Sub-Group will be based on a pre-determined checklist (Appendix 2).  This will ensure a transparent decision-making process for developers and will also provide confidence to AAG that frameworks submitted for approval will have met the criteria from the checklist.


Views from stakeholders

2.13. The AAG Sub-Group may seek input from stakeholders to inform its recommendation to AAG.  This will support the development of robust, relevant Frameworks and may be used more frequently for Frameworks that have particularly low, or declining, completion or participation rates.


Duration of Approval

2.14. The duration of approval will be based on the evidence presented to AAG and will normally be approved until the first qualification lapses. However, AAG reserves the right to approve frameworks for a shorter period of time e.g. where it may have concerns about the proposed take up of the Framework. 


De-Approving

2.15. The ultimate sanction available to AAG is the de-approving of Apprenticeships.  AAG will, wherever possible, seek to use alternatives to de-approving, including formal dialogue with the developer and other key agencies to resolve any outstanding issues. 
3. FRAMEWORK COMPONENTS

 Duration
All Scottish Apprenticeship Frameworks must contain the following:

3. The expected minimum length of time to achieve the apprenticeship and demonstrate competence must be specified, including the length of time spent of off-the-job training.  The duration of the apprenticeship must allow the individual to gain competency in the workplace, in addition to generating evidence required to achieve the individual components of the framework. 
Apprenticeship policy in Scotland does not require a minimum duration for Modern, Technical, Higher and Professional apprenticeships. So that whilst a minimum duration for apprenticeship in Scotland is not mandatory it is helpful for AAG members to receive an estimate of the expected average duration of the programme for apprentices.
Mandatory Outcome

3.1 For Modern Apprenticeships, the mandatory outcome must be a Scottish Vocational Qualification (SVQ) or a Competence Based Qualification (CBQ) credit rated for the SCQF and based on national occupational standards.
3.2 For Technical and Professional Apprenticeships, the mandatory outcome must be one of the following:  an SVQ, CBQ, Higher National Diploma (HND), Professional Qualification or other qualification based on occupational standards and credit-rated for the SCQF. 

3.3 For Foundation Apprenticeships the mandatory outcomes will comprise of SCQF credit rated qualifications gained from school and SVQ/CBQ units. 

Competence Based Qualifications
Scottish Apprenticeship policy now permits other forms of competence-based qualifications, in addition to SVQs, to be included as a mandatory component in a Framework. However, the expectation is that where an SVQ exists, it will remain the preferred vocational qualification. Where a Developer wishes to develop an alternative competence-based qualification it must demonstrate that:  
3.4 There is clear historical evidence that the sector has not supported SVQs (i.e. SVQs in the sector have had little or no take-up). 
3.5 There is clear and significant evidence of support from Scottish employers that SVQs are not the preferred qualification. Submitted evidence should demonstrate support from Scottish employers (rather than UK wide employers based in Scotland) to ensure that the needs of Scottish employers are met.
3.6 An SVQ at the appropriate level or an alternative competence-based qualification accredited by SQA Accreditation should form the basis of any Modern Apprenticeship Framework submission. The mandatory outcome for Technical and Professional Apprenticeships can include HND Qualifications, Professional Qualifications or other qualifications based on NOS at SCQF level 8 and above. Foundation Apprenticeships include units of SVQ qualifications which have been included within a Modern Apprenticeship.  
3.7 A competency-based qualification (CBQ) is defined by the following criteria: 
· It is a vocational qualification which enables the learner to demonstrate both underpinning knowledge and performance evidence of competence in a particular vocational area  
· It is primarily based on the most current version of National Occupational Standards (NOS) defined by the appropriate developer
· Evidence demonstrating achievement of the qualification is assessed within a workplace environment or, where simulation is used, within a realistic working environment as agreed by the developer
· It is SCQF credit rated
3.8. All qualifications should be freely accessible to all Awarding Bodies where possible.  SSCs must consult SQA Accreditation for further advice and information on inclusion of other competency-based qualifications.
Mandatory Enhancements
3.9
With the exception of Foundation Apprenticeships, additional mandatory components may be added to the main qualification if this is appropriate for the sector, necessary for specific job roles and based on employer demand.  For example, some MA Frameworks at SCQF level 7 include qualifications at SCQF level 6 as additional mandatory outcomes.  In other frameworks, Apprentices need to achieve additional SVQs/CBQs, and Higher National (HN) units. 
When other qualifications are included as a mandatory enhancement then it is expected that these will be on the SCQF Framework. Where suitable enhancements are available that are on the SCQF, then these must be used. When enhancements are not on the SCQF then a clear rationale must be provided as to why these have been included.

When a Framework includes a SVQ/CBQ which is at the core of an existing generic Framework (e.g. Management, Business Administration or Customer Service) AAG will require evidence that:

· The nature of the job requirement is significantly different from that in the generic Framework and that appropriate add-ons to the existing generic Framework would not adequately cover those requirements.

· The owner of the generic Framework is satisfied their Framework would not adequately address the issues of the sector in question.  Written confirmation is required from the owner of the generic Framework.

· The developer should also consider whether a joint Framework submission could be appropriate, and if so identify who would lead in the administration, marketing and delivery of any joint framework approved.

Core Skills and Career Skills

3.10 Employers have identified that some skills are essential to the workplace; these are known as ‘Workplace Core Skills’ for Modern Apprenticeships. For Technical and Professional Apprenticeships, they are known as ‘Career Skills’, reflecting the work-based requirements at this level.  For Foundation and Graduate Apprenticeships, these are integrated within the learning outcomes within select units of each qualification.
Workplace Core Skills for Modern Apprenticeships
3.11 All five Workplace Core Skills must be included in the MA Framework.  The five Workplace Core Skills are: 

· Communication 

· Numeracy 

· Information and Communication Technology 

· Problem Solving 

· Working with Others 

3.12 Workplace Core Skills must be applied at a minimum required level according to the level of the Modern Apprenticeship.  Different levels may be acceptable, higher or lower, but developers would need to provide evidence to justify this. 
The following table aligns MA levels with minimum Core Skills levels; this should be used as a guide when considering a Framework submission.
	MA level
	Minimum Core Skill level

	SCQF level 5
	SCQF level 4

	SCQF level 6
	SCQF level 5

	SCQF level 7
	SCQF level 6


Core Skills Mapping for Modern Apprenticeships
3.13 Where the developer believes that the Workplace Core Skills do not require separate certification then a detailed mapping exercise must be carried out and included within the framework submission. Each element (or performance criteria) for each of the SQV/ CBQ mandatory units must be mapped against each Core Skill task. SQA Accreditation guidance on signposting and mapping work-based core skills highlights the following distinction:

"The main difference between signposting and mapping Workplace Core Skills is depth. Signposting is indicative, and normally involves reviewing the SVQ competences against the Workplace Core Skills titles. Mapping involves a more in-depth review in which the job role is compared to individual Outcomes or Performance Criteria (PC) of SVQ and Workplace Core Skills Units.” 

Within the framework document Workplace Core Skills should be described as either 

· Embedded or

· Requiring separate certification

For clarity, even where core skills can be shown to be embedded, employers in the sector still have the option of requesting that separate certification is mandatory in the Framework. Employers should be made aware of this at the consultation stage.
Career Skills for Technical and Professional Apprenticeships

3.14 Career Skills for Technical, Professional and Higher Apprenticeships were developed in response to employer demand that “core skills” at a higher level must reflect the work-based requirements of jobs within the workplace.  A wide range of pan-sector SVQ units at SCQF level 7 and above has been identified (see Appendix 4: Career Skills Units) and a ‘pick and mix’ approach has been introduced to ensure that Apprentices gain the right mix of Career Skills. Candidates and employers should select between two and five of the units from the Career Skills list, within the following parameters:
· A threshold of 15 SCQF credit points for Technical Apprenticeships and 20 SCQF credit points for Professional Apprenticeships must be achieved
· Technical Apprenticeships must include Career Skills Units at SCQF level 7 or above and Professional Apprenticeships must include Career Skills Units at SCQF level 8 or above
Career Skills must be separately certificated.  There should be recognition of appropriate prior learning.
Developers can propose additional Career Skills Units, but these must be formally submitted to and approved by AAG prior to inclusion in any technical or professional apprenticeship framework.  
Optional Outcomes
3.15 Optional Outcomes provide the opportunity for employers to provide additional learning where appropriate depending on the job role, as determined through consultation with employers and key stakeholders within the sector the Framework sits in.   These can include:  

· Other optional Units specified by the developer, in consultation with sector employers.

· Units from a relevant SVQ/CBQ at SCQF  level 5 or above.

· Relevant short courses.

· Relevant professional qualifications.

· Transnational Vocational, Education and Training (VET) European mobility experiences by participating in an overseas placement or exchange programme.  Personal and skills development would be enhanced through knowledge of different cultures and practices, with the possibility of gaining formal recognition for these skills.

· Languages. Although not mandatory, AAG encourages developers to include language qualifications where appropriate.

Although Modern, Technical, Professional and Higher Frameworks focus on the mandatory outcomes that must be achieved, employers are encouraged to add any other training programme or qualifications which are relevant to the needs of the business and to the needs of the individual. Developers are encouraged to provide guidance on such optional awards and qualifications that would enhance the Apprenticeship for individuals and employers.
For Foundation Apprenticeships the development of core skills is integrated within the learning outcomes of units and facilitated through project delivery methodology and collaborative exercises such as industry challenges and groupwork.

The outcomes of Scottish Apprenticeships must always reflect the needs of Scottish employers and stakeholders.

SCQF Credit Rating
3.16 The SCQF promotes lifelong learning in Scotland and assists all learners to understand the full range of Scottish qualifications, how qualifications relate to each other and to other forms of learning, and how different types of qualification can contribute to improving the skills of the workforce. In addition, the SCQF will assist learners to plan their learning and develop 'progression routes' to follow and allows learners to make the most of the opportunities to transfer credit points between qualifications, thus avoiding repetition of learning. 
Scottish Government policy requires that all primary mandatory qualifications included within an Apprenticeship Framework must be credit rated for inclusion within the SCQF, wherever possible. This will help learners identify the learning opportunities which may be available to them upon completion of the Apprenticeship and support credit transfer/progression opportunities into other qualifications. To facilitate this, all developers must produce a SCQF Profile which shows the learner’s SCQF Achievement upon completion of the Apprenticeship.  
The profile is simply a summative record of SCQF credit achieved at each SCQF level, derived from the units and qualifications achieved by the learner upon successful completion. In order to produce an SCQF Profile, each developer will need to be able to identify and record the SCQF Credit points and Level for all units of learning within the qualifications in the Apprenticeship and will then generate the SCQF Profile based on the successful achievement of units. 
5. FRAMEWORK CRITERIA

This section outlines the criteria used by the AAG Sub-Group to evaluate all Frameworks submitted to AAG for approval.  Sector Skills Councils should use these criteria as a guide for completing the Apprenticeship Proposal Document (Appendix 1) as well as the Standard Framework Template.  This information is not exhaustive; but each submission should include all evidence required as a minimum. Further supporting evidence and information may be included by the developer and may also be requested at AAG’s discretion. Those developing Apprenticeships with employed status should note that AAG will be looking for evidence within the proposal document that the Principles of Apprenticeships and Fair Work have been considered. 
Justification / Rationale for the Framework  

5.1. The developer must demonstrate an overview of the sector they represent and how it contributes to the Scottish Economy. This should outline what training provision is already available for the sector and identify the added value this Apprenticeship Framework will bring.  If the proposed Framework complements existing Frameworks, then a justification is required as to why this should not be included as a different pathway within an existing Framework.  There should be evidence to support what added value the Apprenticeship will bring which the SVQ alone would not. 

There must be clear evidence of demand for the Apprenticeship. For a new framework, this should include the predicted uptake of the framework, evidenced by strong employer consultation and support.  For a revision to an expired Framework, there must be evidence of continued demand and any marketing activity undertaken to improve uptake must be evidenced.  This is particularly important if the previous Framework historically had a low or a decreasing uptake.  Registration and certification data for the last three years to support the justification should be included.
Where there is a predicted low uptake, but the industry believes the Framework is still required, the developer should provide evidence that this is essential to the Scottish Economy or targets a niche market.
Consultation 

5.2. Developers must demonstrate that there has been robust and wide-ranging consultation with employers which is appropriate and representative of their sector and the type of employers likely to take up the Apprenticeship Framework. The design of the consultation should take into consideration the characteristics of the industry sector within Scotland.  The following points provide guidance on ensuring the consultation process is robust, appropriate and relevant. It is important that:
· At least 50% of the consultative group must be pertinent Scottish employers for the sector, considering the geographical spread, appropriateness of the companies engaged and the size of these companies (e.g. sole traders, micro, SMEs, large companies)

· For paid employment apprenticeships, the consultation must include relevant Trade Unions in unionised sectors

· The size and nature of the whole consultative sample should reflect the size and range of employers in the sector in Scotland and relevant trade bodies which the sector engages with in relation to workforce development. 

· The types of organisations engaged in consultation should be described, including (for example) sole traders, micro-sized companies, SMEs, employers, colleges, Training Providers, Skills Development Scotland (SDS), SQA Accreditation Managers, awarding bodies. Trade Unions who are active in the sector must be consulted. This list is not exhaustive.
· Consultation should clearly identify the organisations and individuals consulted (Personal information can be removed from the published Framework).
· Foundation Apprenticeship consultation should reflect employers and industry as outlined above in addition to education and learning provider networks as primary practitioners and stakeholders in the programme.
Developers must be explicit about the nature of their consultative process and provide a rationale for the design/methodology of their consultation.  Where organisations are listed in the consultation section, they must have actively responded to the consultation. The response rate must be included in the Proposal and there must be clear evidence to demonstrate that the consultation is:

· current (carried out within the last six months)

· relevant to current economic circumstances

· appropriate to the Framework.

Developers must demonstrate that the outcomes of the consultation have informed their Apprenticeship Framework submission and demonstrate that any emerging issues resulting from the consultation have been factored into the submission.


Continuous Review 

5.3. It is important that developer with the SSCs can demonstrate evidence of their quality and enhancement and measurement practices which support an ethos of continuous improvement for Apprenticeships 
Developer/SSCs must demonstrate a clear strategy to proactively review the currency of the Framework, its uptake, completion and progression routes to ensure its continued relevance to the industry.  This strategic review should also incorporate the qualification accreditation periods and explain how they will inform their continuous improvement practices and planning cycle. The strategy should clearly identify:

· The use of fit-for-purpose management information tools which capture registration and certification for frameworks.
· The use of supporting contract management, performance and reporting systems, for each apprenticeship programme which allows appropriate quantitative and qualitative analysis.
Improving Completion

5.3.1. In relation to improving completion rates the developer/ SSCs must:

· Demonstrate awareness of the existing completion rates paid employment apprenticeships for their sector within the submission.
· Demonstrate awareness of the existing attainment/achievement rates for Foundation Apprenticeships for their sector
· Outline their communication and marketing strategy which aims to improve completion/achievement rates, and their process for benchmarking these to demonstrate future improvement.

· Provide evidence which outlines the processes for engaging with training providers to ensure that the initial assessment of candidates is appropriate.

· Ensure candidate selection criteria will not provide any barrier to appropriate candidates in terms of equality of access.
Progression and Continuous Learning
5.3.2. In relation to demonstrating progression and continuous learning opportunities for candidates undertaking Scottish Apprenticeships, developer/SSCs must:

· Outline appropriate progression and exit routes from the framework submitted, including Foundation to Modern/Graduate Apprenticeship progression.

· Outline steps being taken to support all opportunities for successful candidates.

· Provide evidence of how the framework is monitored to support candidates’ continuous learning, giving consideration of the SCQF credit and level.


There must be evidence of monitoring the effectiveness of the Framework to support candidates’ continuous learning, taking into consideration the Scottish Credit and Qualifications Framework (SCQF) credit and level and learner journey and its use ‘on the job’ as well as the impact on individual and employer.

Building Capacity
5.4. Developer with the SSCs should ensure that they have an effective communications plan in place, which supports the capacity building of Learning providers in the delivery of the proposed Apprenticeship Framework.  This includes the development on clear guidance, appropriate training materials and an effective Learning Provider support network.

The submission should also provide evidence which demonstrates an adequate geographical spread of training provision, which is representative of their sector.  Where there is a lack of provision in some areas, the SSCs must demonstrate that a plan is in place to address this.

The submission should also include present and future analysis of Learning Provider capacity and their capability to deliver the Foundation, Modern, Technical or Professional Apprenticeship Framework.  Where any gaps exist, actions should be detailed which are required to address these gaps.

Improving Equality of Access 

5.5. The Scottish Government has made a firm commitment to inclusive growth and Fair Work
Developers must clearly demonstrate an understanding of the barriers (real and perceived) of the market for Scottish Apprenticeships.  An analysis should have taken place identifying any under-representation and barriers to equality of access or Fair Work which exist within the sector. A plan should be developed to address the inequalities identified e.g. potential solutions to address issues such as under-representation of gender within a sector.  This evidence must be submitted within the Apprenticeship proposal document to demonstrate that the apprenticeship is accessible and drives forward the development of a diverse workforce in Scotland.

There should be evidence that the developer & SSC has identified the appropriate target market for the apprenticeship and a strategy to improve access should be detailed as well as evidence that this will be continually monitored and reviewed.
Fair Work 
The Scottish apprenticeship system aims to embed fair work principles, these include work that offers effective voice, opportunity, security, fulfilment and respect; that balances the rights and responsibilities of employers and workers and that can generate benefits for individuals, organisations and society (Fair Work Convention). The design and development of Scottish Apprenticeships should aim to embed these principles in practical ways. This might include opportunities for feedback from apprentices, or the availability of clear pathways into future opportunities beyond the apprenticeship itself.
6. GENERAL INFORMATION

Registration Arrangements

6.1.     In Scotland, SSCs and SSOs are responsible for approving centres to deliver Modern, Technical, Professional and Higher Apprenticeships and for the registration of each candidate.  SSCs are also required to collate basic statistical information which will enable them to monitor activity in their sector. Such information should include: Registrations, Certifications, Leavers, Gender, Age, Ethnic origin.  As a school qualification, Foundation Apprenticeships centre approval is conducted by SQA and other awarding bodies as relevant.  
Final Certification

For Modern, Technical, Professional and Higher Apprenticeships Frameworks SSCs are responsible for the issue of the `Certificate of Completion’ in Scotland.  AAG has agreed a national certificate template and encourages its use in Scotland however those that wish to design their own certificates may do so, although inclusion of the recognised MA logo is mandatory.  
This is different to the rest of the UK and SSCs must take account of this requirement within Scotland.  AAG encourages SSCs to use MA Online to support this activity, as it can both reduce the administrative burden and speed up the overall process however SSCs may choose to develop their own certification process. 

Foundation Apprenticeship certification is managed by SQA .  Graduate Apprenticeship certification is managed and issued by respective university institutions.
Employment Status

6.2. All Scottish Modern, Technical, Professional, Higher and Graduate Apprentices must have employed status for the duration of the apprenticeship and be issued with a contract of employment.  Workers employed on a contract basis may undertake an Apprenticeship if it is reasonable to assume that they will complete the apprenticeship within the duration of the contract. Foundation Apprentices are not employed and are in full time education. 
Funding Eligibility

6.3. Funding to support Modern, Technical, Professional and Higher may be available from Skills Development Scotland with Foundation Apprenticeships currently funded via European Social Funding.  Organisations should be encouraged to make contact with the funding body at an early stage to establish the availability and level of funding that may be available, but they should bear in mind that availability of funding will not be a factor in AAG forming a view as to the suitability of any Framework submissions.

Apprenticeship Approval Sub-Group
6.4. The AAG Sub-Group provides an Advisory Service for Scotland.  It can:

· Assist with Scottish employer consultation.

· Facilitate links between SSCs and appropriate Scottish organisations e.g. SDS, SQA, training Providers, Scottish trade associations and professional bodies.

Contact Details
Up to date contact details for the AAG Secretariat can be found by following this link to the MA Section of the SDS website: 
https://www.skillsdevelopmentscotland.co.uk/what-we-do/apprenticeships/apprenticeship-approvals-group/apprenticeship-approvals-group-aag-subgroup-and-secretariat/ 
Please do not include the guidance notes when submitting the Proposal, SSC Checklist and VQ Template
Appendix 1
Scottish

Apprenticeship in

[name of framework]

At SCQF Level [to be added]
Proposal Template
PROPOSAL TEMPLATE 
This must be submitted with all new and revised frameworks. Please refer to the guidance for details of evidence required in each section. [There is no limit to the number of words]
1. Justification/ Rationale for the Framework
	


2. Consultation

	


3. Improving Completion/Attainment
	


4. Continuous Review

	


5. Progression and Continuous Learning

	


6. Building Capacity

	


7. Improving Equality of Access

	


APPENDIX 2:  Checklist for SSCs Submitting Frameworks for Approval
	Justification / Rationale for the Framework

	The developer has:
	Included

	Demonstrated an overview of the sector.
	

	Demonstrated how the sector contributes to the Scottish Economy.
	

	Outlined what qualifications / provision are already available for this sector – is there a need for a separate Framework or a different pathway within an existing Framework?
	

	Demonstrated that there is evidence of demand for this Apprenticeship Framework:
· Where the framework is being revised, there must be evidence of continued demand and marketing activity undertaken to improve uptake of the = framework.  This will be particularly important if previous frameworks have had either low or decreasing uptake.

· For existing Frameworks which have been revised, registration and certification figures for the previous three years would be required.

· Where the predicted uptake of the Framework is low and the industry believes the Framework is required, developer must provide justification i.e. required for the Scottish economy or a niche market.
	

	Outlined how the Apprenticeship will add value to the sector and the Scottish Economy.
	

	Outlined what added value the Apprenticeship brings, which the SVQ/SQP alone would not.
	

	Demonstrated that only current accredited qualifications are contained within the Apprenticeship.
	

	Included the appropriate level of Core Skills within the Apprenticeship Framework. Justification should be provided where this is different.
	

	Highlighted the remaining accreditation period of all qualifications within the Framework.
	


	Consultation

	The developer has:
	Included

	Demonstrated that there has been a robust, wide ranging and appropriate consultation with employers which is representative of the sector;

· Geographical spread (representative of the sector).

· Appropriateness of sample.

· Size of companies engaged in consultation.
	

	Demonstrated active consultation with other relevant Scottish stakeholders e.g. PTP’s, SME’s, Schools, colleges, Skills Development Scotland (SDS), SQA Accreditation Managers, Awarding Bodies etc.
	

	Demonstrated consultation with relevant Trade Unions in sectors where Trade Unions are active. 
	

	Demonstrated that the consultation is current and has been carried out within the last 6 months and is relevant to economic circumstances.
	


	Improving Completion

	The developer has:
	Included

	Demonstrated awareness of the existing completion rates for their sector.
	

	Outlined a communication and marketing strategy with the aim of improving completion rates.
	

	A process in place for benchmarking completion rates to demonstrate future improvement.
	

	Outlined their processes for engaging with the training providers to ensure that the initial assessment of candidates is appropriate.
	

	Demonstrated that the developer has not put in place, for example, candidate selection criteria which are a barrier to equality and improved completion rates.
	

	Continuous Review

	The developer has:
	Included

	Demonstrated a strategy that will be adopted to proactively review the currency of the Framework and ensure its continued relevance to the industry.
	

	Demonstrated that the continuous review of the framework takes account of the qualification accreditation period.
	

	Demonstrated that it has a robust management information system to capture registration and certification figures for the Framework.
	

	Demonstrated that it uses mandatory contract management, performance and reporting systems for quantitative and qualitative analysis.
	


	Progression and Continuous Learning

	The developer has:
	Included

	Outlined the progression routes and exit routes from the Framework
	

	Outlined the communication strategy for the Framework progression routes and ensures that it supports the opportunities for successful candidates.
	

	Monitored the effectiveness of the Framework to support the candidate’s continuous learning taking into consideration the SCQF credit and level.
	


	Building Capacity

	The developer has:
	Included

	Provided evidence of Awarding Body’s intent to offer the core qualification(s) 
	

	Provided letters of support from Training Providers who intent to deliver the core qualification(s)
	

	A communication and marketing plan to build the capacity and capability of training providers in the delivery of the Framework:

· Developed clear guidance materials for training providers.

· Developed training materials.

· Developed a support network for training providers.

· SSC ability to build training provider capacity.

· Training Providers which demonstrate the appropriate geographical spread as representative of the sector.  Where there is a lack of provision, the SSC has a plan to address this.
	

	An implementation plan which underpins the capacity building of training providers in the delivery of the Framework:

· Present and future analysis of training provider capacity and capability to deliver the framework.

· Actions required addressing gaps in available provision.
	


	Improving Equality of Access

	The developer has:
	Included

	Demonstrated an understanding of the barriers (some real, some perceived) of the market for the Framework.
	

	Developed a plan to address the inequalities identified in the analysis.  In particular, considering potential solutions to address inequality issues such as under-representation of specific gender within a sector (please note that evidence of this must be submitted with the Framework proposal).
	

	Identified the appropriate target market for the Framework and outlined their marketing strategy to improve access.
	

	Continually monitored and reviewed the identified barriers and their plan for addressing the inequalities.
	


APPENDIX 3:  VQ Template
	(NAME OF ORGANISATION)

(NAME OF FRAMEWORK)

SCQF Level (?) Scottish Foundation/Modern/ Technical/ Professional/Higher Apprenticeship


	Pathway Titles
	VQ Number
	Lapsing Date
	SCQF Credit Points
	Awarding Body/s
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